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Writing Standout
Resumes
How to impress recruiters and land your dream job



What We're Learning Today

Here are the topics we will cover this morning:

What is a resume? 
Resume vs CV.
Different resume formats. 
What you need to know before making a resume. 
Resume writing tips to help you get hired.
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How to Write
an Awesome
Resume

A resume is what stands between you
and your dream job. So make sure your
resume game is strong!
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Resume vs. CV
Many people use resume and CV
interchangeably  — but they are not the
same.



CVs are more
extensive.

A curriculum vitae includes the full extent
of your academic credentials and
professional experience.



Resumes
are concise.

Include only the skills and qualifications
related to the position you want.



Preparation is key.
What you need to know before writing your resume.



Some receive 200 resumes
per available position

1,000
resumes
per month.

Many companies use Applicant Tracking Systems (ATS) to
filter resumes before they even reach a human recruiter.

To pass an ATS, your resume needs to include keywords from
the job posting. These systems often reject resumes with
fancy formatting, images, or non-standard fonts.

HR DEPARTMENTS OF MAJOR COMPANIES RECEIVE AS MUCH AS 



KNOW YOURSELF

KNOW THE
JOB DETAILS

Align your experience with the role

Understand your strengths and skills



3 Types of Resume Formats

REVERSE CHRONOLOGICAL:
LATEST WORK

EXPERIENCE FIRST.

01
FUNCTIONAL OR FRESHER:

FOCUSES ON SKILLS
AND ACHIEVEMENTS.

02
COMBINATION:

BEST FOR THOSE WHO
HAVE A DIVERSE SKILL SET.

03









To include or
not to include
a professional
summary? Some opt for a cover

letter. Either way, this
serves as your elevator
pitch.



Avoid vague terms like "detail-
oriented" or "hard worker."

Make your contact information
more prominent.

Cite instances your skills
benefited your team or
employer.

Use bullet points for better
readability.

Use clean, job-appropriate
templates.

My Best Resume
Writing Tips
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The hardest thing about writing
resumes is having to be picky.

Be more critical of the information you share and the words you use.



Examples of Bad 
Resumes



Examples of Bad 
Resumes



Examples of Bad 
Resumes



Thank you
for attending!


